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1. O0mme nosoxkeHU

1.1. bubGnmoreka sBisieTcss CTPYKTypHBIM moapazaeireaneM MOY «COHI Ne 13»
r.BopkyThl (anee - yupexaeHue), y9acTBYIOIIMM B Y4eOHO-BOCITUTATEIIEHOM IPOIECCE B IIETISX
oOecrieueHUs] TpaBa YYaCTHHUKOB OOpa30BaTENLHOTO Mpoliecca Ha OecIIaTHOE IMOJIb30BaHUE
O610IMOTEeYHO-UH(OPMALIMOHHBIMHU PECYPCaAMH.

1.2. IlpuHmmm G6ecruraTHOTo AOCTYIA K pecypcaM OMOTMOTEKH YUPEKACHUS OTpakaeTcs B
VYcraBe yupexaenus (m. 4.3.). ObGecrneueHHOCTh OMOMMOTEKH YUYEOHBIMH, METOAUYECKUMU H
CIIPaBOYHBIMH PECYpPCaMU YUUTHIBACTCS MIPH JIMIICH3UPOBAHUU YUPEIKICHUS.

1.3. llenu OmOIMOTEKH COOTHOCATCA C LENAMHU PabOThl ydpexaeHus: (GOpMHpPOBAHUE
oO1ieil KyJbTypbl JUYHOCTH y4YalIUXCsl HA OCHOBE ycBoeHus: denepanbHOr0 rocyAapcTBEHHOTO
00pa30BaTEeNbHOIO CTaHAApTa, afanTalMs Y4yalluXcs K JKU3HM B OOIIECTBE, CO3JJaHUE OCHOBBI
JUI OCO3HAHHOTO BHIOOpAa M MOCIEAYIOIIEr0 OCBOEHHS MPO(ECCHOHANBHBIX 00pa30BaTEIbHBIX
MpOrpaMM, BOCHHMTAHHME TPa)KIaHCTBEHHOCTH, TPYIOJIOOUS, YBaKE€HHUS K IMpaBaM M CBOOOJaM
YeJioBeKa, JI0OBU K OKpy»Xaroiei npupoje, Poaune, cembe, GopMHpOBaHHE 3I0pOBOr0 oOpasa
KU3HU.

1.4. B cBoeli gesrenbHOCTH OuOIMOTEKa pykoBoACTByeTcs: (denepanbHbIMH 3aKOHAMH,
ykazamMu u pacnopsbkeHusmu IIpesunenta Poccuiickon @enepanyu, MNOCTAHOBJICHUSMHU U
pacnopsibkenusamu  [IpaBurenbctBa Poccuiickorn ®denepanii U UCIOJHUTEIBHBIX OPraHOB
Pecniy6nuku Komu, MO I'O «BopkyTay, pemienusMu YpaBieHusi 00pa30BaHusi aAMUHUCTPALIUU
MO TI'O «Bopkytay, [Tonoxxennem «O OUOIHOTEKE YUPEKICHUS», YTBEPKIACHHBIM JTUPEKTOPOM
YupexaeHus.

1.5. learenbHOCTh OMOIMOTEKH OCHOBBIBAECTCSA Ha MPHUHIMIAX JAEMOKpATUHU, T'yMaHU3Ma,
OOIIEIOCTYITHOCTH, NPUOPHUTETa  OOIIEYEIOBEYECKUX  IIEHHOCTEH, TIpa)IaHCTBEHHOCTH,
CBOOOJHOTO Pa3BUTHS JTUYHOCTH.

1.6. [opsanox Moab30BaHUS MCTOYHUMKAMU HH(POpPMAIUU, MEPEYEHb OCHOBHBIX YCIYT U
yCIIOBUSL WX TpenocTaBlieHus ompenenstorcs l[lomoxkeHueM o OuOIMOTEKE YUpEXKIEHUS U
[IpaBunamu noiab30BaHUsl OMOIUOTEKOM, YTBEPKIACHHBIMUA JTUPEKTOPOM YUPEIKICHUSI.

1.7. YupexxnaeHue HeceT OTBETCTBEHHOCTh 3a JOCTYNMHOCTh M KayecTBO OMOIMOTEUHO-
UH()OPMAITMOHHOTO 00CTyKUBaHHS OMOTHOTEKH.

1.8. Opranmzamusi  0oOCITyKMBaHHMS  yYaCTHHUKOB  00pa3oBaTelIbHOrO  Mpoliecca
MPOU3BOJUTCS B COOTBETCTBUU C TPaBHJIAMU TEXHUKU O€30MACHOCTH M IMPOTHUBOMOXKAPHBIMHU,
CaHUTAPHO-TUTUEHUYECKIUMH TPEOOBAHUSIMHU.

2. OcHOBHBIE 321241

OCHOBHBIMH 3a/1a4aMU OUOIMOTEKU SBIISIOTCS:

2.1. OOecrnedyeHrne yyaCTHHKaM  OOpa3oBaTENBHOTO  Tpolecca -  y4alluMmcs,
MeJarornyeckuM pabOTHUKAM, POIUTENSAM (3aKOHHBIM MPEACTABUTENAM) Yydaluxcs (nauee -
MOJIb30BATENsAM) - JOCTyna K WH(OpMaIy, 3HAHUSAM, UM, KYJIbTYPHBIM II€HHOCTSIM
MOCPEJICTBOM  HCIIOJIb30BaHUS OMOIMOTEUHO-MH(POPMAIIMOHHBIX PECYPCOB  YUPEKACHUS Ha
Pa3IMYHBIX HOCHUTENSAX: OyMaXHOM (KHIKHBIH (oHI, (GOHI TEPUOJUYECKUX HW3JIaHUI);
MarHuTHOM (doHA ayawo- W BujeokacceT); mudppoBoM (CD-guckn); KOMMYyHHUKATHUBHOM
(KOMIIBIOTEPHBIE CETU) U UHBIX HOCUTEIIAX;

2.2. Bocriutanue KyJbTYpPHOTO U TPaXKIaHCKOTO CaMOCO3HAHMSI, IIOMOIIb B COLUAIN3ALIUN
y4alierocs, pa3BUTHH €ro TBOPUECKOT0 MOTEHIINANA;

2.3. ®opMUpOBaHHE HABHIKOB HE3aBUCHMOTO OMOJIMOTEYHOTO TOJB30BATENs: OOyueHHE
MOUCKY, OTOOPY M KPUTUYECKOH OLleHKE HHPOPMAIINH;

2.4. CoBepIIeHCTBOBAaHHE MPEJOCTABISIEMbIX OMOTMOTEKON yCIyr Ha OCHOBE BHEIPEHUS
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HOBBIX MH(OPMAIMOHHBIX TEXHOJIOTMM M KOMIbIOTEPHU3ALUN OMOIMOTEUHO-UH(POPMALIMOHHBIX
npoiieccoB, GopMupoBaHue KOMPOPTHON OMOINOTECUHOM CPEIBI.

3. OcHoBHBIE (PyHKUIMHU

3.1.J1ns peann3anuy OCHOBHBIX 3aja4 Negarora-ouoanoTexapsi:

a) hopmupyet GoHJ OUOIMOTEYHO-UH(DOPMAIIMOHHBIX PECYPCOB YUPEXKICHUS:

- KOMIUIEKTYeT YHUBEpCANbHBIA (POHA y4eOHBIX, XYHOXECTBCHHBIX, HAyUYHBIX,
CIPAaBOYHBIX, TMEAATOTHYECKAX W HAyYHO-TIOMYJSIPHBIX PECYypcOB Ha TPAAWIHUOHHBIX |
HETPAJUIIMOHHBIX HOCUTEISIX HHPOPMAIIHH;

— aKKyMyJupyeT (QOHJ pecypcoB, CO3JaBaEMbIX B yUpexXJIeHUHU (IyOnukauuid u padoT
MeJaroroB yupexAeHus, Ty4lINX Hay4YHbIX paboT U pedepaToB yyauuxes u ap.);

— OCYHIECTBIISICT pa3MeIICHNEe, OPTaHU3AIUI0 M COXPAHHOCTh OMOIMOTEYHBIX PECYPCOB;

0) co3naetr UHPOPMAIIMOHHYIO MPOTYKIUIO:

— OpraHu3yeT, BEJeT CIpaBO4YHO-OMONIMorpaduueckuil anmapat: KaTanoru (anhaBUTHBIM,
CHCTEMAaTUYeCKHUI) KapTOTEKN (CUCTEMaTHIECKYI0 KapTOTEKy CTaTel, TEeMaTHUECKUE KapTOTEKH),
AJIEKTPOHHBIN KaTaJIOT;

- obecnieunBaeT HHPOPMHUPOBAHKE MOJIb30BaTENeH 00 HHPOPMALIMOHHOHN MPOTYKITHH;

B) ocymiecTBisieT AuddepeHInpoOBaHHOE OMOIMOTeUYHO-UH(OPMAITMOHHOE 00CTYKUBaHUE
yYaIMXCSl:

- MpenocTaBisieT HWH(POPMAIMOHHBIE pECYypChl HA OCHOBE W3Y4YCHHS HMHTEPECOB U
noTpedHOCTEN ydanuxcs;

— CO3/aeT YCIIOBUS Ul peali3alliid CaMOCTOSITETbHOCTH B OOYyYEHHWH, TIO3HABATEIHHOM,
TBOPUYECKON JEATENLHOCTH C OMOpPOM Ha KOMMYHMKAIIMIO; CIOCOOCTBYET Pa3BUTHIO HABBIKOB
caMOOOy4eHHUS;

— opraHuszyer oOyuyeHue HaBbIKaM HE3aBUCUMOI0 OHOIMOTEYHOTO IMOJNb30BATENS MU
notrpeburens MHGOpMalLUU, COACHCTBYET MHTETpalliid KOMILJIEKCAa 3HAaHWW, YMEHUN M HaBBIKOB
paboThI ¢ KHUTOM W WH(pOpMaluei;

— OKa3blBaeT HMH(POPMAIMOHHYIO TMOIAEPKKY B pEHICHHH 3a7ady, BO3HUKAIONINX B
npolecce uxX yueOHoi, caMooOpa3oBaTeIbHON U I0CYTOBOM JIeATEIbHOCTH;

— OpraHu3yeT MacCOBBIE MEPOIPUATUS, OPUEHTHUPOBAHHBIE HA pa3BUTHE OOIEH U
YUTATENbCKON KyJIbTYPhI JUYHOCTH, COACHCTBYET Pa3BUTHIO KPUTUYECKOTO MBILIUICHHUS,;

— COJCHMCTBYET WjeHaM MEeAarornyecKoro KOJUIEKTHUBA M aJIMUHUCTPAIMHM YUPEXKICHUS B
OpraHu3au 00pa3zoBaTEIbHOIO MPOIIecca U JOCYTa YUaluXcs;

— PYKOBOJUT BOCIUTATEIbHON pabOTOM C KHUTOM B Irpymmax;

I)  OCYIIECTBIISICT mudpepeHIpoBaHHOE OnOINOTEYHO-UH(POPMAITIOHHOE
oOCITy>KUBaHUE NMeJarornyeckux padoTHHKOB:

— BBIABJISIET WHGOPMAIMOHHBIE MOTPEOHOCTH W YAOBIETBOPSIET 3aIllpPOCHI, CBS3aHHBIE C
oOydeHreM, BOCITUTAaHUEM U 37I0POBBEM JICTEH;

— BBIABJISIET MHGOPMAIMOHHBIE MOTPEOHOCTH W YAOBIETBOPSIET 3allpochl B 001acTH
MeJarornyecKuX NHHOBAIMI 1 HOBBIX TEXHOJOTHUH;

- comelicTByeT MpodeCCHOHATBLHONH  KOMIIETEHIIMHM, IOBBIMICHUIO  KBaMH(UKAIUH,
MPOBECHUIO aTTECTALINY;

1) ocyHIecTBIIsIeT qudPepeHIIMpoBaHHOE OMOINOTEYHO-UH(POPMAIIMOHHOE 00CITy )KUBaHHE
poauteJieil (MHBIX 3aKOHHBIX MPEJICTABUTEIICH) yUalIuXcsl:

— YAOBJIETBOPSIET 3alpPOCHl IMOJIb30BaTeNed U MHPOPMHUPYET O HOBBIX MOCTYIUICHUSX B
OUOINOTEKY;

- KOHCYJBTHPYET IO BONPOCAM OpraHU3alMd CEMEHHOrO0 UTEHHUsS, 3HAKOMHUT C
uHpOpMaIHel 0 BOCOIUTAHUIO JETEH;
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— KOHCYJBTHPYET MO BOIPOCAM yUEOHBIX U3AAHUM IS ydaluxcs;

€) TNpPUHUMAET MNPOPWIAKTUYECKHE MEpbI, HANpaBJICHHbIE HA MPEeAyNpeKICHUE
AKCTPEMHUCTCKOM JIEATEIbHOCTH, a HMMEHHO CBEpSAET HUMEIOLIUICA OMOIMoTeuHbld (QOHI U
MOCTYMAIOIIYI0 JINTEPaTypy C PEryjasipHO MOMOJHSIOMMMCS  (QeAepalbHbIM  CIUCKOM
AKCTPEMHUCTCKUX MATEPUAIIOB ¢ OOPMIIEHUEM PE3YIbTATOB CBEPKH AKTOM.

OTBETCTBEHHBIM 33 TIPOBEJCHUE COOTBETCTBYIOLUIUX CBEPOK SBISETCS JAUPEKTOP
YUpEeKICHUS.

OCHOBHBIMHU HaIlpaBJICHUs MPOTUBOIECUCTBUS SKCTPEMUCTCKOM 1E€ATEILHOCTH SBISETCS:

-  TpUHATHE TPOPUIAKTUYECKUX  MEp, HANpaBJICHHBIX HA  MPEeAyINpexJIeHUE
AKCTPEMHUCTCKON JIeATENbHOCTH, B TOM 4YHCIIE€ HA BBISBICHHE W MOCIEAYIOLIEEe yCTpaHEHUE
MIPUYMH U YCIIOBUHN, CHOCOOCTBYIOIIMX OCYIIECTBIEHUIO SKCTPEMUCTCKOM 1E€ATEIbHOCTH;

- BBISIBJIGHHME, TMpPEAYNpPEeXKJIECHUE U TMPECeUYeHHUE OKCTPEMUCTCKON JesTelIbHOCTH
OOIIECTBEHHBIX U PETUTHO3HBIX 00bETMHEHUH, MHBIX OpraHU3aluil, U3NYECKuX JUIL;

- OCYULIECTBJICHHE Mep MO peaju3aluyd MporpaMM U METOAMK, HalpaBJICHHBIX Ha
(dbopMUpoBaHUE 3aKOHOMOCITYUTHOTO MOBE/ICHUSI HECOBEPILIEHHOJIETHHUX;

- OCYUIECTBJEHME CYMMapHOrO M WHJMBHIyaJbHOIO YyyeTa MOCTYMAaloMMUX B
O6uOaroTeYHbIN (HOH U BHIOBIBAIOIIMX U3 HETO JOKYMEHTOB B YCTAHOBJICHHBIX €IMHUIIAX YUeTa.

Yupenurenb, agMUHHCTpalusl YUpexJAeHUs OOeCcleurBaeT YCJIOBUS JUIS BBIOJHEHUS
MpaBuJI y4yeTa, OpraHu3aluu, XpaHEHUs! U UCTIOJIb30BaHus (poHma.

OTBETCTBEHHOCTh 3a NPABWIBHOCTh OpraHu3anuu ydera (OHAAa HECeT IMeaaror-
O6uOIMOTEKAph B COOTBETCTBUU CO CBOMMHU JIOJKHOCTHBIMU O0S3aHHOCTSMU.

4. Opranuszanms AesiTeJIbHOCTH OUOJINOTEKH

4.1. Crpykrypa OMOIMOTEKH MOMHMO TPATULIMOHHBIX OTAEIOB (a0OHEMEHT, YHTaTbHBIN
3aJ1), BKJIFOYAET OT/Iebl YYCOHHKOB, HH(POPMaIIMOHHO-O0MOIHorpadudeckoi paboThI.

4.2. bubnuoreyHO-UHPOPMAIIMOHHOE OOCITY)KMBaHUE OCYIIECTBISIETCS Ha OCHOBE
610IMOTeYHO-UH(OPMAIIMOHHBIX PECYPCOB B COOTBETCTBHM C YYEOHBIM M BOCHHUTATEIbHBIM
IUTAHAMHU YUPEXKJACHUS MporpaMMaMu, MPOEKTaMU U TUIAaHOM paboThl OMOIMOTEKH.

4.3. Uctounnkamu obpazoBaHusl GUHAHCOBBIX CPEACTB OMOINOTEKH SIBISIOTCS:

- OI0/[)KETHBIE aCCUTHOBAHUSA U JPYTHE MOCTYIJICHUS OT YUPEAUTEIIS;

- TOXO/IbI OT TUTATHBIX (POPM KYJIbTYPHOH AESITETHbHOCTH;

- IJIATEXKU 32 OKa3aHUE YCIYT MO JOTOBOPaM C IOPUINYECKUMU U (HU3HUUECKUMHU JTUIAMU;

- T0OpOBOJILHBIE MTOKEPTBOBAHUS, CyOCUINH, CPEACTBA, MOJTYUYEHHBIE M0 3aBEUIaHUIO;

- JpyTrue AOXOJbl W TOCTYIUIEHHS B COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccuiickoit
®denepanuu.

CroHcopckast TIOMOIIb, MOJTy4YeHHass OWONMOTEKONM B BHJIE IIENEBBIX CPEICTB Ha
KOMIUIEKTOBaHUE (POHJA M 3aKyNKYy OO0OPYIOBaHUs, HE BJIEUYET 32 COOOW CHUKEHHSI HOPMATHBOB
1 (nam) abCOMIOTHBIX pa3MepoB (PMHAHCHPOBAHMS U3 OIOJKETA YUPEIKICHHUS.

4.4. VupexIeHue CcO3/laeT  YyCIOBUS JJIsI  COXPAHHOCTH  OOOpYyJOBaHUA U
MMYIIECTBA OUOIMOTEKH.

4.5. OTBETCTBEHHOCTh 3a CHUCTEMATHYHOCTh M KAaueCTBO KOMIUIEKTOBAHUS OCHOBHOTO
dboHma OMOIMOTEKH, KOMIUIEKTOBaHHE Y4eOHOro (oHIa B COOTBETCTBUH C (eaeparbHbIMU
MepPEeUHsIMH YIeOHUKOB U Y4eOHO-METOANYECKUX U3IaHUN, CO3aHIE HEOOXOAUMBIX YCIOBHM JIJIs
TSI TEIIbHOCTH OMOIMOTEKH HECET TUPEKTOP YUPEIKICHUS.

4.6. Pexxum paboter oubmoTexu 09.00 mo 15.30 (cy66ota ¢ 09.00 mo 12.30).

[Tpu onpeneneHuu pexxuma paboThl OMOTNOTEKH TIPETyCMaTPUBAETCS BBIJICIICHNUE:

- JBYX YacoB pab0O4yero BPEMEHHU €XKEJHEBHO Ha BBHIMOJIHEHHWE BHYTPUOHOIMOTEUHOM
paboTsI;
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— OJIHOTO pasa B MECALl - CAHUTAPHOIO JHsI, B KOTOPBII 0OCITy’)KUBAaHUE NOIb30BATENECH HE
MIPOU3BOJIUTCS;

— HE MEHEEe OJHOTO pa3a B MeCsl — METOJUYECKOro JIHS.

4.7. B uensx obecnieyeHUs palMOHAIBHOTO MCHOJIb30BAHUS MH(POPMALMOHHBIX PECYPCOB
B paboTe ¢ NEThbMHU M IOHOUIECTBOM OMOJIMOTEKA YUpEXJACHUS B3aUMOJEUCTBYET C OMOINOTEKOMN
OTJelIa HAyYHO-METOANYECKOro o0ecrieueHusl Y IpaBieHus 00pa3oBaHHUs.

5. YnpasJienue. llITarst

5.1. OOmee pyKOBOJICTBO [J€ATEIbHOCTbIO OMOIMOTEKHM OCYIIECTBISIET JTUPEKTOP
YUPEKICHHUS.

5.2. PykoBojcTBO OMOIMOTEKON OCYILECTBISET IMeaaror-oubauorekapb, KOTOPbIA HECeT
OTBETCTBEHHOCTb B TIpelenax CBOEHd KOMIETEHIMU Tiepesl OOIIEeCTBOM U JUPEKTOPOM
VUPEKICHUS, VYYAIIUMHUCA, WX POTUTENSIMH (MHBIMA 3aKOHHBIMH TIPEJCTABHTEISIMH) 32
OpraHMU3alUI0 U PE3YJbTaThl ACITEIbHOCTH OMOIMOTEKH B COOTBETCTBHM C (YHKUIMOHAIBHBIMU
00S3aHHOCTSIMH, TPEAYCMOTPEHHBIMH  KBAJIM()UKAIMOHHBIMA ~ TPEOOBAaHUSIMHU, TPYIOBBIM
JOTOBOPOM U Y CTaBOM YUYPEXKICHHUS.

5.3. Ileparor-6ubnuoTekapb Ha3HAYaeTCs AUPEKTOPOM YUPEKACHHUS, SBISIETCS UYJICHOM
MeJarornyeckoro KOJUIEKTHBA U BXOJUT B COCTaB MEAaroruueckoro COBeTa yupekIeHusl.

5.4. Meroauueckoe KOHCYJIbTHPOBAaHUE OMOIMOTEKM oOOecrneYrBaeT METOIUCT II0
y4ueOHbIM (poHIaM u OUOIHMOTEKaM YUpeXACHUN OTJAella HayYHO-METOJUYECKOro 00ecreueHHs
VYnpasnenust 00pa3oBaHHUsL.

5.5. [legaror-6ubnuorekapb pa3zpadaThIBaeT U MPEACTABIAET IUPEKTOPY YUPEXKICHUS Ha
YTBEpXKJIEHUE CIEAYIOIINE JOKYMEHTHI:

- IpaBWIa NOJIb30BaHMs OMOINOTEKOI;

— IJIAHOBO-OTYETHYIO JOKYMEHTAIHIO;

— TEXHOJIOTMYECKYIO JOKYMEHTAIMIO.

5.6. Ilemaror-6uGnuoTekapb MOXET OCYILECTBIATh I€IarOrMYECKYI0 JeSTeIbHOCTb.
CoBmeleHue On6IMOTEeYHO-UH(POPMALIUOHHON U nelarornyeckon JesITeIbHOCTU
OCyILeCTBIsIeTCS PA0OTHUKOM OMOIMOTEKH TOJIBKO Ha JOOPOBOJILHOM OCHOBE.

5.7. TpynoBble OTHOIIEHUS PAaOOTHUKOB OUOIMOTEKM M  YUPEXKIEHHUS PEryIUpyIOTCS
TPYJOBBIM JIOTOBOPOM, YCIIOBUSI KOTOPOTO HE JOJDKHBI HMPOTUBOPEUYHUTH 3aKOHOJATENIbCTBY
Poccuiickoit @enepanuu o Tpyae.

6. IlpaBa u 00513aHHOCTH PAa0OTHUKOB OHOJHOTEKH

6.1. PaboTHUKH OMOIMOTEKH UMEIOT TIPABO:

— CaMOCTOSITEILHO  BBIOMpaTh  (OPMBI, CpPEICTBA W METOJABl  OMOJIMOTEYHO-
WH(POPMAIIMOHHOTO O00CITYy)KMBaHUs 00pa30BaTEIbHOIO M BOCIHHMTATEIBHOTO IPOILECCOB B
COOTBETCTBHM C IICNIIMH W 3ajJa4aMH, yKa3aHHbIMH B YcrtaBe u [loyiokeHuu o OHONIHMOTEKE
YUPEIKIACHUS,

— MPOBOAWTH B YCTAHOBJICHHOM TOPSIIKE (paKyJbTaTHBHBIC 3aHATHS, YPOKH U KPYKKH
6ubIMoTeYHO-0NbIMOTpadUIecKuX 3HAHUN 1 HHPOPMAITMOHHON KYJIbTYPBI;

— ONpenessaTh UCTOYHUKHA KOMITJIEKTOBAHUS MH()OPMAIIMOHHBIX PECYPCOB;

- HU3BIMaTh OMOJIMOTEUHBIE pecypchl U3 (OHIOB B COOTBETCTBUU C MHCTPYKIIUEH 10 yUETy
oubmmoTeyHoro GpoHaa;

— BHOCUTH TMPEAJIOKEHUSI AUPEKTOPY YUPEKIEHUS MO COBEPIICHCTBOBAHUIO OILIATHI
Tpyla, B TOM 4YHCIE HaI0aBOK, JOIUIAT W TPEMUPOBAHHUS PaOOTHUKOB OMOMMOTEKH 3a
JIOTIOJTHUTENIFHYIO palboTy, HE BXOJSIIYI0 B KpPYr OCHOBHBIX OOS3aHHOCTEH pPaOOTHHKOB
OMONIMOTEKH;, N0 KOMIICHCAIIMOHHBIM BBIIJIATAM, CBS3aHHBIM C BPEIHBIMH YCJIOBHUSMHU TpyAa
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(OnbnnoTeuHast MbUIb, PEBBIIIEHHE HOPMATHBA pa0OThI HA KOMIIBIOTEPE).

— y4YacTBOBATh B YIPABICHUH YUPESKICHHS B TIOPSAIKE, OMPEICIIEMOM Y CTaBOM;

- OBITh TIPEACTABICHHBIMH K pa3IMyHBIM (opMaM MOOMIPEHUs, HarpajgaM M 3HAaKam
OTJIINYUS, TPEAYCMOTPEHHBIM JUTsl pAOOTHHKOB 00pa30BaHUS U KyJIbTYPHI,

— y4acTBOBaTh B COOTBETCTBUHU C 3aKOHOJATEILCTBOM Poccuiickoit denepannu B padbote
OMOIMOTEYHBIX aCCOLMALINNA UITU COIO30B.

6.2. PaboTHUKM OUOIMOTEKH 00SI3aHBI:

- 00ecneunTh MOJIB30BATENSIM BO3MOXXHOCTh Pa0OTHI ¢ MHPOPMAIMOHHBIMU PECypCamMu
OMOINOTEKH, C IEPUOTNICCKIMH U METOAMYECKUMU H3TaHUSIMU;

- uH(OPMHUPOBATH TIOTB30BATENICH O BUAAX MPEAOCTABIIEMbIX ONOINOTEKON YCIIyT;

- o0ecreyuTh OpraHu3airio GOHJI0B U KaTaJoros;

- (opmupoBaTh (POHABI B COOTBETCTBHH C YTBEPKICHHBIMU (DeJiepabHBIMU TIEPEUHIMH
Y4eOHBIX  W3JaHWi, 00pa30BaTEIbHBIMH  MpOTpaMMaMH  YYpEXKICHHUS, HHTEpecamu,
MOTPEOHOCTAMHU U 3alpOCcaMH BCeX KaTErOpHil oJIb30BaTeNeH;

— COBEPILIEHCTBOBATH nHpopManmoHHo-6ubInorpaduueckoe u OubIMoTEeYHOE
o0cCTyKMBaHUE MOJIb30BaTENEH;

- obOecreunBaTh  COXPaHHOCTh  WCMOJNB30BaHUS ~ HOCUTeNed  wmHpopmanuu, uX
CUCTEeMaTH3aIUI0, Pa3MEIICHUE U XPAHEHUE;

- obecneunBaTh PEXUM pabOTHl B COOTBETCTBUU C IMOTPEOHOCTSIMH TOJB30BATENICH |
paboTol yUpeKICHUS;

— OTYMTHIBATHCS B YCTAHOBICHHOM TMOPSKE TEepPel AUPEKTOPOM YUPEKICHUS,

— PEryJIsIpHO CBEPATH OMONMMOTEUHBIH (OHI ¢ (eAepalbHBIM CIUCKOM JKCTPEMUCTCKOM
JUTEPATYPHI;

— TOBBIIATHh KBATU(UKALIMIO.

7. IlpaBa n 00S13aHHOCTH NMOJIL30BaTe el OM0JINOTEeKHN

7.1. ITonb3oBaTeny OMOIUOTEKH UMEIOT TIPABO:

— TIOJIy4aTh MOJTHYI UH(POPMAIIHMIO O cocTaBe OMOnmroTeuyHoro ¢poHmaa, HHGOPMAITMOHHBIX
pecypcax u MpeIocTaBIsieMbIX OMOTMOTEKOH yCiIyrax;

— TIOJIb30BAThCS CIPABOYHO-OMOIHOTpapIecKUM anmapaToM OUOIHOTEKH;

- MOJTyYaTh KOHCYJITAIIMOHHYIO TIOMOIIH B TIOUCKE M BBIOOPE HCTOYHUKOB HH(OPMAIINY;

- MOJIyYaTh BO BPEMEHHOE IMOJIb30BaHUEC Ha a0OHEMEHTE W B YMTAIHHOM 3aji¢ TICUATHBIC
W3/IaHUs, Ay TMOBH3YaIbHBIC IOKYMEHTHI U APYTHUE UCTOYHUKH WH(POPMAITHH,

- MPOJUIEBaTh CPOK MOJIH30BAHMS TIOKYMEHTaMH,

- ToJy4aTh TeMmaTudeckue, (akrorpaduueckue, YTOUHSIOMHUE U OHOIHMOTrpaduiecKue
CIIpaBKHM Ha OCHOBE (hoHAa OUOITHOTEKH;

— y4YacTBOBAaTh B MEPOIPHUSITHSX, IPOBOAMMBIX OHOITHOTEKOIM;

7.2. Ilonp3oBaTenu OUOINOTEKH 00s3aHbI:

- co0moaTh rpaBuia Mojab30BaHus OMOIMOTEKOM;

- OepeXHO OTHOCHUTHCS K IMEYaTHBIM M3IaHUSAM (HE BHIPHIBATh, HE 3arM0aTh CTPAHUII, HE
JieNaTh B KHHUTaX IOJAYEPKUBAHUN, TMOMETOK), MHBIM JOKYMEHTaM Ha Pa3IUYHBIX HOCHUTEISX,
000pyI0BaHHIO, HHBEHTAPIO;

- TMOJJAEPKHUBATH MOPSIOK PACCTAHOBKHU JOKYMEHTOB B OTKPBITOM JOCTYyTEe OUOIMOTEKH,
PacCIoJIOKEHHUs KapTOYeK B KaTajaorax U KapToTeKax;

— TOJb30BaThCA IIEHHBIMH U CIPABOYHBIMU JOKYMEHTaMH TOJBKO B TIOMEIIEHUU
OMOINOTEKH;

- yOenuThcs MPU MOTYyYeHUU JOKYMEHTOB B OTCYTCTBHH JIe()EKTOB, a IPU OOHAPYKEHUU
npouHpopMupoBaTh 00 3TOM paboTHHKa OuOMMoTekH. OTBETCTBEHHOCTH 3a OOHAPYKCHHBIC
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nedeKThl B CIaBAEMbIX IOKYMEHTAaX HECET MOCIEAHHI MOJIb30BaTENb;

—  pacHHUCHIBATHCA B YUTATENbCKOM (GOPMYJsipe 3a KaXKIbli MOJYYEHHBIM JTOKYMEHT
(uckmrouenue: yuamuecs: 1-4 kiaccon);

- BO3BpAIllaTh JIOKYMEHTHI B OMOJIIMOTEKY B YCTAHOBIICHHBIE CPOKHU;

- B Cllydyae HMX YTpaThl WIA TOPYU POIUTENHN (3aKOHHBIE MPEICTABUTENN) JOJKHBI
BO3MECTUTH BpEJ MOJHOCTHIO WM B HEIOCTAIONIEH YacTH, €CIM OHHM HE JOKaXKYT, 4TO BpE
BO3HUK HE IO UX BHUHE. (3aMeHATh yueOHuku, kHuru win CD gucku OubmuoTexku Ha
PaBHOIICHHBIE);

- caarh y4eOHyI JUTepaTypy B OHOIMOTEKY MO HMCTEUEHUM CpPOKAa OOyYECHHS WU
paboThl B YUPEKICHHUH.

7.3. Ilopsiaok nmosib30BaHus OUOIHMOTEKOM:

— 3aIUCh YUYalIUXCS YUPEKICHUS B OUOIMOTEKY MPOU3BOIUTCS MO CIUCOYHOMY COCTaBY
KJlacca B WHAMBHUAYATHHOM TIOpPSIAKE, TEAArOTMUYECKUX M HHBIX PAOOTHUKOB YUPEKICHHUS,
poautenel (MHBIX, 3aKOHHBIX MPECTABUTENICH) YUalIuXcs - M0 MacnopTy;

- TIepeperucTpaius nojab3oBaresiei OMOIMOTEKH TPOU3BOIUTCS €KETOTHO;

- JIOKYMEHTOM, TMOATBEPKJAIOIIMM TPAaBO TMOJH30BaHUSI OMOIMOTEKOW, SBIACTCS
YUTATEIBCKUN HOPMYIISIp;

- 4YuTaTeNbCKUi (opmynsap (UKCUPYET JaTy BBIJAYM MOJIb30BATENI0 JIOKYMEHTOB W3
¢dbonma GUOTMOTEKN M X BO3BpALIEHUS! B OMOIMOTEKY.

7.4. Ilopsiaok Mob30BaHUs A00HEMEHTOM:

- TIOJIb30BATEIM MMEIOT MPaBO MOJYYUTh Ha JIOM M3 MHOTOTOMHBIX M3JaHUN HE Oojiee
JBYX JIOKYMEHTOB OJTHOBPEMEHHO;

- MaKCHMaJIbHBbIE CPOKHU IMOJIH30BaHUS JOKYMEHTAMM:

- Y4eOHHMKH, yueOHbIe TOCOOUS — y4eOHBIN TOI;

- HAy4YHO-TIOMYyJIsipHAasi, TIO3HaBaTeIbHAas, XYI0)KECTBEHHAs TuTepaTypa — | MecsIr;

- IEPUONYECKHE U3IaHM, U3/ITaHUS MMOBBIIEHHOTO cripoca — 15 aHei;

— TIOJIb30BaTEIM MOTYT MPOJJIUTH CPOK TOJB30BaHUS JTOKYMEHTAMH, €CIM Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI JPYTUX MOJIb30BaTECH.

7.5. IlopaIoK MOJIb30BaHUS YATAIBHBIM 3aJI0M:

- JIOKYMEHTBI, TpeAHa3HauYCHHBIE I pa0OThI B UNTATILHOM 3aJIe, Ha JIOM HE BBIIAIOTCS;

- DHIMKJIOMNEANH, CIHPAaBOYHUKU, PEIKHE, IICHHbIC W HMCIOIIUECS B EIUHCTBCHHOM
IK3EMILISIPE JOKYMEHTHI BBIJIAFOTCS TOJIBKO JJI pabOThl B UNTAJILHOM 3aJie;

8. Ilopsinok popmupoBanus ponaa OUOINOTEKH YUeOHOH JIUTEPATY PO

8.1. Ilpu popmupoBannm ydebHOro (PoHIa OMOIUOTEKH YUPEKICHHE PYKOBOIACTBOBATHCS
Ha DenepanbHBI MEepeueHb YUeOHUKOB, JOMYIIEHHBIX K MCIOIB30BAHUIO B 00pa30BaTEIbHOM
mporecce B 00pa3oBaTENbHBIX YUPEKICHUSIX, PeaTU3yIONINX 00pa30BaTelbHbIE MPOrPaMMBbI
o011ero o0pa3oBaHus Ha MPEICTOSAIITNN yIeOHBIN TO/I.

8.2. VYuyeOuwlii ¢dona Oubmmorekn ¢GopMupyercss ¢ yderoM umeromerocs ¢oHna,
TpeOOBaHUN COBPEMEHHBIX YYE€OHBIX MpPOrpaMM, IMEPCHEKTUBHOIO YYeOHOTrO IUIaHa U
[IporpamMmbl pa3BUTHS YUPEKIACHHUS.

8.3. VYupexaeHue mNpOU3BOAUT 3aKa3 M MPUOOpPETeHHE Y4eOHOU JHUTEepaTyphl uepe3
OpraHu3alvy, 3aHUMAOLIHECS ITOCTaBKOW KHUKHOU MPOIYKIUH.

8.4. YueOHnas nuTeparypa, nocrymnawimas B (OHI, JOJKHA COOTBETCTBOBATh CAHUTAPHO-
TUTUEHUYECKUM HOPMaM, MPEABbSBISIEMbIM K U3JITaHUSIM yU4eOHOM TUTEPATYPHI.

8.5. Pomurenu (3akOHHBIC MPEACTABUTENN) MOTYT TEpenaTh B Aap s OMOIMOTEHYHOTO
dbonna yueOHble u3nanus. J[aHHas nuTepaTypa JOKHA OBITh BOCTPEOOBAHA YUPEKICHHEM U
COOTBETCTBOBATH CAHUTAPHO-TUTUEHUIECKUM HOPMaM.
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8.6. ®onn yueOHOM JUTEpATYphl OOHOBIISIETCS €XKEroJHO MO MEpPe HEOOXOIUMOCTH ISt
oOecrieueHust yueOHOTO poliecca.

8.7. Exerogno mpoBOAUTCS MHBEHTapu3alus yueOHoro (oHja OMOIMOTEeKH, Pe3yIbTaThl
KOTOpOU nepenatorcs B Yipasiienue oopazoBanus aamuHuctpaiuu MO 'O «BopkyTay.

9. lopsiaoKk KOMIJIEKTOBaHUA (OHAa YUeOHOl JUTepaTyphl.

9.1. IIpouecc paboOThl MO KOMIUIEKTOBAaHUIO (OHJA yueOHOU JUTEpaTyphl B YUPEXKIECHUU
COCTOMT U3 CIIEAYIOUIUX ATAIOB:

- IPEIBAPUTEILHOE ONpEACICHUE pa3Mepa JEHEKHBIX CpPEICTB, HEOOXOMUMBIX IS
npuoOpeTeHns yueOHO InTepaTyphl;

- UTHQOPMUPOBAHME YUHUTeNle O HOBBIX y4eOHBIX M3naHusAX Ha [legarornueckom cosere,
Ha 3aceJJaHUsIX METOANYECKUX OOBEAMHEHUN YUPEKICHMUS,

- UHpOpMUpPOBaHHE poAMTENel (3aKOHHBIX MpeAcTaBUTeNel) O mopsake obecredeHus
ydamuxcsi yu4eOHOM JuTepaTypoii B MPeACTOosIEeM yueOHOM TOAy uepe3 BBICTYIUICHHUS Iejarora-
OuOnMoTEeKapss Ha KIACCHBIX POJUTENBCKUX COOpaHMsSX, Ha OOILIEHIKOJIBHOM POJUTEIHCKOM
coOpanuM, uepe3 o¢QUUUATBHBIA MHTEPHET CaWT yudpexJeHus, uyepe3 oQopMIeHHEe
MH(OPMALIMOHHOTO OMOIMOTEYHOIO CTEH/A;

- pabora mnenaroroB c @enepalibHbIM TMEepeYHEM YYEOHHUKOB, PEKOMEHJOBaHHBIX
(momyIIEHHBIX) K MCHOJIb30BAHUIO B 00pa30BaTENIbHBIX YUPEKACHUSIX, MO BHIOOPY Y4eOHUKOB,
HEOOXOJIMMBIX JUIsl pealu3allid 00pa3oBaTelbHOM MPOrpaMMbl yUpekJIeHHUs, Y4eOHOro IiaHa
YUpEXKJIEHUS B MPEACTOAIIEM YYeOHOM TO1y;

- IPOBE/ICHUE WHBEHTapU3aluu PoHa yueOHOM uTepaTyphl OMOINOTEKN YUPEXKICHUS;

- MOJArOTOBKAa IEepeYHs Y4YEeOHMKOB, IUIAHUPYEMBIX K HCIIOIb30BAHUIO B IPEACTOSIIEM
yu4eOHOM TOJy, B COOTBETCTBUU C OOpa30BaTENbHONM HPOrpaMMOM YyupeKAeHus, Y4eOHbIM
IUIAHOM YUPEXKJCHMUS;

- IpeJIoCTaBJICHHE NepeyHs yueOHuKoB [learornyeckoMy cOBETYy Ha COIIACOBAHMUE;

- IPEJIOCTABJICHHUE MTEPEYHs YUEOHUKOB AUPEKTOPY YUPEKACHUS HA YTBEPIKICHUE;

- (opMupoBaHHE 3aKa3za Ha Y4YeOHYIO JUTepaTypy Ha MNpeacTosIuil y4eOHBIH rox B
COOTBETCTBUHU C YTBEPKICHHBIM II€pEUYHEM YUEOHUKOB;

- npuoOpereHune y4eOHOW  JuTepaTypl B  COOTBETCTBUM €  JICHCTBYIOLIUM
3aKOHOJATEIbCTBOM Uepe3 OpraHu3allii, 3aHUMAIOIINECs: OCTaBKON KHUKHOM NMPOTYKIMH;

- OpraHm3anys ydera yueOHo! aurepatypsl B poHIe OMOIHMOTEKN YUPEKACHNUS;

- IIOCTAaHOBKa MpPHOOpEeTEeHHON YyuyeOHOM muTeparypbl Ha OajaHC YUYpeKICHUS B
COOTBETCTBUU C HOPMaMU OyXTaJITEPCKOIO yyeTa.

10. Opranusanus y4yera 0u0anoreqnoro ¢onaa yueOHoil JuTepaTypoi.

10.1. VYyer Oubnuoreynoro QoHIa Y4YEOHHMKOB OTpakaeT IMOCTYIUICHHE Y4eOHOI
TUTEPaTyphl B POHI, BBIObITHE U3 (DOH/A, BEIHMUMHY BCero oHIa yUeOHHKOB U CITY>KUT OCHOBOU
s obecrieueHus: CoOXpaHHOCTH (PoHIa YUYEOHMKOB M KOHTPOJIA 32 HAIWYHEM M JIBIXKEHHUEM
y4eOHHUKOB.

10.2. Vuer y4eOHHUKOB OCYIIECTBISIETCS JOKyMeHTamu: «KHHTra cyMmapHOro yderay,
«Kaproreka ydera yueOHUKOBY.

10.3. Bce omeparuy mo y4eTy MPOHM3BOJATCS IeaaroroM-ou0ImoTexkapeM, CTOMMOCTHBIN
yder BeneTcs Oyxranrepueit MY «MexoTpacneBas leHTpain30BaHHas Oyxranrepusi». Cepka
TaHHBIX OMOIMOTEKH U OYXTaNTEePUH MPOU3BOJAUTCS €KETOHO.

10.4. VYuer Oubnuoreuynoro ¢GoHAa YUYEOHHKOB OCYIIECTBISCTCA  CIEAYIOIIUMU
nokymentamu: «Kuuroit cymmapnoro yudeta» (ganee — KCVY) «Kaproreka ydera yaeOHHKOBY.
KCY no yueOHukam xpanutcs B Oudimoteke nocrossHno. KCY Benercs B Tpex 4acTsx:
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1 yacme. lloctynnienue B Goua. Ilocne nomyueHuss yueOHUKOB 3alMCBIBAETCS MX 00Iee
KOJIMYECTBO M CTOMMOCTb, C OOS3aTENIbHbIM YKa3aHHUEM JaThl, HOMEPA CONPOBOAUTEIHLHOTO
nokymenTa. Homep 3anmcu esxxeronno HaunHaercs ¢ Ne 1 1 uaeT no nopsiaKy noCTyIICHUN.

2 yacmes. BriObiTHe u3 GoHAA. 3anKUChHIBAIOTCS HOMEpPA aKTOB HAa CIUCAHUE YYCOHUKOB C
yYKa3aHHEM JaThbl YTBEPKIEHUS aKTa U OOIIET0 KOJMYECTBA CHUCAHHBIX Yy4EOHHMKOB Ha OOILYIO
cymmy. Hymepanus 3amnuceit 0 BRIOBIBITUX H3JaHUSAX U3 T0/1a B TOJ POIOJIKACTCA.

3 uwacme. Utoru ydera nBIKEHUS (POHIOB. 3aMHCHIBAIOTCS WUTOTH JIBIDKCHHS (OHA
y4eOHHKOB (00IIee KOJUYECTBO IMOCTYNMUBIIMX YYEOHHMKOB 3a TEKYIIHM TOJ, CyMMma, oOliee
KOJIMYECTBO YUEOHUKOB, COCTOSIIIMX Ha | SHBaps MPEJCTOSILEro rojia, CyMMa).

10.5. MuauBuayanbHbld (IpynmnoBOi) y4yeT y4eOHUKOB OCYLIECTBISIETCS B KapTOTEKe
ydeTa yueOHUKOB, Ha KaTaJOKHBIX KapTOUKaX CTaHAapTHOTO pa3Mepa.

Ha xaprtouke yxasbiBaeTcs OuOnanorpaduueckoe omnucaHue ydyeOHUKA, CBEJEHUS O
KOJTMYECTBE MOCTYNMUBIINX YUEOHUKOB C YKA3aHUEM II€HBI, X PETUCTPAIIMOHHBIA HOMED.

Ecnu yueOHMKM ¢ OJMHAKOBBIM Ha3BaHMEM IOCTYMAIOT HEOJAHOKPATHO U HE HMEIOT
OTJINYMSA, KPOME T0/Ia U3AAHUS U IIEHBI, TO BCE MOCTYIUICHUSI 3aHOCSATCS Ha €IMHYIO KapTOUKY.

Ecnu e B y4eOHUKH BHECEHBI JOMOJIHEHUS M W3MEHEHHUs, TO Ha HEro 3aBOJIUTCS HOBAas
KapTOuKa.

10.6. KapTouku paccTaBiSiOTCSl B YUETHYIO KapTOTEKY IO Kjaccam, a BHYTPU KJIacCOB —
1o TIpeaMeTaM U 1o andaBuTy haMuinii aBTOPOB WIIH 3arjaBUM.

Kaprouku Ha criucanHbple y4€OHUKHU M3 KapTOTEKU y4yeTa y4eOHUKOB M3BIMAIOTCS Cpasy ke
MOCJIE TIOJIMUCAHMS aKTa O BHIOBITHUH.

10.7. Ydery nmoajyiexxat Bce BUAbl YICOHUKOB U yU€OHBIX MTOCOOMIA.

10.8. B3aMeH yTepsiHHBIX WJIM HMCIIOPUYEHHBIX Y4eOHHUKOB NMPUHUMAIOTCSA JPYTUE€ KHUTH,
HEOOXOJMMBIE YUpEXKACHUIO. YUEOHHKH, YTEpSHHbIE U MPHUHATHIE B3aMEH, YYHUTHIBAIOTCS B
«Terpanu ydera yTepsHHbBIX U 3aMEHEHHBIX YUYEOHUKOBY.

10.9. Cnincanmne yueOHUKOB MPOBOJUTCS HE PEXe OJTHOTO pa3a B rOj.

Ha xaxnpiii Bun cnucanus («Berxue», «YcrapeBline MO COJEPKAHUIO», «YTEpsHHBIC
YUTATENsIMUY», «XHUIICHHE») COCTABISETCS aKT B 2-X IK3EMIUISIpaxX, KOTOPBIA MOJMUCHIBAETCS
KOMHUCCHEN M YTBEPXKIAETCS IUPEKTOPOM YUPEKICHUS; OOUH OHK3EMIUISAP aKTa MOJJIEKHUT
XpaHeHUI0 B OuOnHMOTEeKe, APYrol mnepemaercs MOJA PacClUCKy B OyXTalTepHio, KOTOpas
IIPOU3BOUT CHCaHKe ¢ OalaHca yUpexkIeHUs YKa3aHHOU B aKT€ CTOMMOCTH YU€OHUKOB.

10.10. Yuer Bbimaum yueOHMKOB. [lemaror-ouOnmoTekaph BBIJACT YUYEOHHUKH KIACCHBIM
PYKOBOAUTEIISIM.

10.11. 3a kaxaplii TMOJMYYEHHBIH YYCOHHK YUallldecs pPaclHChIBAIOTCS B CICIHAIBHOM
JUCTE BbIIaYU y4€OHMKOB, OJUH JK3EMIUISP KOTOPOTO XPAHUTCS Y KJIACCHOTO PYKOBOIUTEIS,
BTOPOH — y mieaarora-ou0anoTeKaps.

10.12. YyurensM-npeIMETHUKAM BBIIAIOTCS YUYEOHHKH JUIsl MCIOJIb30BAaHHUS B y4eOHOM
kaOuHeTe, ¢GakT BbJaud (PUKCUpyETCS B 4YUTATENbCKOM GopMyispe AaHHoOro yuwrtens. [lo
OKOHYAaHUHU YUYEOHOT'0 ToJla YUYUTENSI-TIPEAMETHUKN OO0s3aHbl CAaTh Y4eOHYIO JIUTEpaTypy B
OMOINOTEKY.



